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Step-by-Step Instructions 
 

Zachry Business Use Case 

Managers can use Manager Self-Service to verify and check their direct reports have Job Specific Certifications, 
Equipment Assessments, and Policy Acknowledgements on file.  

View All Record of Learnings for Direct Reports  

Performed by: Manager 

1. From the Homepage, navigate to the My Team, under the Quick Actions section click on Show More. 

 

2. Under the Career and Performance section, click Skills and Qualifications. 
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3. The Skills and Qualifications page appears. Click on the Direct Report for whom you need to view the 
certification and equipment assessment data.  

  

4. Below is an example of the Skills and Qualifications work area for a Direct Report. 

 


